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 Creation:  August 9, 2018 
 

 
A. PURPOSE 

 
The purpose of this policy is to outline the responsibilities for the proper receipt, transfer and 
expenditure of gifts to the University and those 

https://law.lis.virginia.gov/vacode/23.1-1301/
http://www.odu.edu/content/odu/about/bov/bov-manual/bylaws.html
https://law.lis.virginia.gov/vacode/23.1-2003/
http://www.odu.edu/content/odu/about/policiesandprocedures/bov/bov1600/1631.html
http://www.odu.edu/content/odu/about/policiesandprocedures/bov/bov1600/1631.html
http://www.odu.edu/content/odu/about/policiesandprocedures/bov/bov1800/1801.html
http://www.odu.edu/content/odu/about/policiesandprocedures/bov/bov1800/1801.html
http://www.odu.edu/content/odu/about/policiesandprocedures/bov/bov1800/1802.html
http://www.odu.edu/content/odu/about/policiesandprocedures/bov/bov1800/1802.html
http://www.irs.gov/pub/irs-pdf/p526.pdf
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D. SCOPE 
 
This policy applies to all employees, students and employees of affiliated organizations who are 
paid through the University. Employees include all staff, administrators, faculty, full- or part-time, 
and classified or non-classified persons who are paid by the University. Students include all 
persons admitted to the University who have not completed a program of study for which they 
were enrolled; student status continues whether or not the University’s programs are in session. 
A
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c. Vice Presidents or their designees may petition the University Budget Office for 
exceptions to this policy in order to expend restricted gifts needed or designated for the 
current year. 

 
G. RECORDS RETENTION 

 
Applicable records must be retained and then destroyed in accordance with the Commonwealth’s 
Records Retention Schedules. 

 
H. RESPONSIBLE OFFICER 

 
Associate Vice President for Foundations 
 

I. RELATED INFORMATION 
 
Board of Visitors Policy 1810 – Naming of University Buildings, Building Spaces, or Areas  
University Policy 3001 - Responsibility of Budget Unit Directors on Use of Funds (Expenditures) 
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