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eVA User Profile Request Checklist 

 Initial eVA Upload for July 2024 

The Following Must Be Completed Prior to an eVA Account Being Issued. 

Training Requirements 
Complete Online Trainings located on Procurement Services webpage (required).  
Register for live training by selecting training date on Procurement Services Training calendar. (optional) 
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eVA User Profile Request Form 
Form #12-003 



eVA Acceptable Use Acknowledgement 

Rev July 2024 

Statement of User Responsibility 

A. To be an authorized user of eVA, you must have job responsibilities consistent with the purpose of eVA, have
obtained approval for your eVA user account from your Old Dominion University’s eVA Security Officer, and be
in good standing as a permanent, temporary, or contract employee of Old Dominion University.

B. As an authorized Old Dominion University eVA user, you are responsible for the security and use of your be 





eVA Acceptable Use Acknowledgement 

Rev July 2024 

3. The remedial actions have been validated by the eVA Global Security Officer.

If corrective action is not taken at the Old Dominion University level, the eVA Global Security Officer may: 

1. Recommend to the DPS Director that an eVA user be permanently suspended from use of the
system.

2. Report to the Old Dominion University’s Executive Director of Strategic Sourcing and
Payment Solutions with a recommendation for disciplinary action.

ACKNOWLEDGEMENT 

My signature acknowledges that I have read, understood, and will adhere to the eVA Acceptable Use Policy and the 
Old Dominion University Purchasing Policies and Procedures. I also acknowledge that I am responsible for utilizing 
appropriate budget and sub object codes and ensuring funding availability for all purchases. 

I also acknowledge that I will report violations immediately to the Old Dominion University eVA Security Officer, as well 
as the eVA Global Security Officer at eVAsecurity@dgs.virginia.gov. 
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