
O n c e  g r a d u a t e  a s s i s t a n t s  a r e  p l a c e d  o n  p a y r o l l ,  t h e y  a u t o m a t i c a l l y  r e c e i v e  a  p a y c h e c k  u n t i l  t h e  d a t e  s p e c i f i e d  o n  t h e  E -

1 S G .  D e p a r t m e n t s  m u s t  r e v i e w  t h e  d e p a r t m e n t a l  c h e c k  r e g i s t e r  ( w h i c h  i n c l u d e s  e m p l o y e e s  o n  d i r e c t  d e p o s i t )  t o  

ensure that graduate assistants (4022, 4122, 4023, 4123 ) are still employed in the department. It is the department’s 

responsibility to process terminations t imely.  

****NOTE:  G r a d u a t e  s t u d e n t s  a r e  p a i d  o n  a  ( s a l a r i e d )  f u l l  t i m e  p a y r o l l  s c h e d u l e .  F o r  p a y r o l l  p u r p o s e s  o n l y ,  t h e  

U n i v e r s i t y ’ s  f i s c a l  y e a r  r u n s  f r o m  J u n e  1 0 th t h r o u g h  J u n e  9 th . Please refer to the Payroll Schedule 

f o r  a d d i t i o n a l  i n f o r m a t i o n .  

EMPLOYMENT PERIODS START DATE END DATE 
Summer, part 1 May 10 June 9 

Graduate Student Fiscal Year 
(4022, 4023, 4122, 4123) 

June 10 **** June 09 **** 

Departments may choose to employ a graduate assistant for the full academic year. 
Full Academic Year August 25 May 9 
Departments may choose to employ a graduate assistant by semester. 
Fall August 25 December 9 OR December 24 

(if you want the grad asst 
paid over the holiday) 

Spring December 10 or 25 May 9 
Summer, part 1 May 10 June 9 
Summer, part 2 (Changing to 
new FY) 

June 10 August 24 

Effective date of August 25 
(New Grad Assistants or Changing from Summer to Academic Year – Full Academic Year or Fall) 

ALL GRADUATE STUDENTS to be employed in 
4022/4122 and 4023/4123 

 
Enrolled for the required minimum credit hours 

 
 
 



Effective date of December 10 or December 24 (Spring) 
(Depending on whether your grad assistant was paid over the holiday) 

ALL GRADUATE STUDENTS employed in This is for the period December 10 – May 9 or 
4022/4122 and 4023/4123– for those graduate 
students who are: 

December 25 – May 9 

Currently employed by you (4022,4023,4122,4123)  
Continuation EPAF 


