
Procurement Card Agreement 

The undersigned cardholder has requested and acknowledges receipt on an Old Dominion University Research Foundation 
(ODU��RF) procurement card. This procurement card is a VISA credit card instrument issued through Bank of America Card 
Services.  he procurement card is for the exclusive use of the undersigned cardholder and may not be used by any other 
individual.  All purchases made with this card are solely for designated business purposes and no personal use of this credit 
card is authorized.  The undersigned further acknowledges the following terms and conditions related to the use of the ODU��
RF procurement card: 

�x The single purchase limit is $2,��00�����,�I���R�Y�H�U�D�O�O���P�R�Q�W�K�O�\���F�U�H�G�L�W���O�L�P�L�W���L�V�����������������R�U���K�L�J�K�H�U��
�x �(�Q�V�X�U�L�Q�J���S�X�U�F�K�D�V�H�V���F�R�P�S�O�\���Z�L�W�K���2�'�8���5�H�V�H�D�U�F�K���)�R�X�Q�G�D�W�L�R�Q���S�R�O�L�F�L�H�V���D�Q�G���S�U�R�F�H�G�X�U�H�V
�x �&�R�P�S�O�\�L�Q�J���Z�L�W�K���D�O�O�R�Z�D�E�O�H���D�Q�G���Q�R�Q���D�O�O�R�Z�D�E�O�H���H�[�S�H�Q�G�L�W�X�U�H�V
�x �(�Q�V�X�U�L�Q�J���W�U�D�Q�V�D�F�W�L�R�Q�V���D�U�H���Z�L�W�K�L�Q���H�V�W�D�E�O�L�V�K�H�G���W�U�D�Q�V�D�F�W�L�R�Q���O�L�P�L�W�V���D�Q�G���P�R�Q�W�K�O�\���F�\�F�O�H���O�L�P�L�W�V
�x �'�R���Q�R�W���V�S�O�L�W���R�U�G�H�U�V���W�R���D�Y�R�L�G���L�V�V�X�L�Q�J���D���S�X�U�F�K�D�V�H���R�U�G�H�U���R�U���H�[�F�H�H�G�L�Q�J���V�L�Q�J�O�H���F�D�U�G���W�U�D�Q�V�D�F�W�L�R�Q���O�L�P�L�W�V
�x �$�W�W�H�P�S�W���W�R���U�H�V�R�O�Y�H���D�Q�\���E�L�O�O�L�Q�J���G�L�V�S�X�W�H�V���G�L�U�H�F�W�O�\���Z�L�W�K���W�K�H���V�X�S�S�O�L�H�U
�x �&�R�Q�W�D�F�W�L�Q�J���W�K�H���%�D�Q�N���R�I���$�P�H�U�L�F�D���W�R���I�L�O�H���D���Y�H�Q�G�R�U���G�L�V�\�R�X�U���D�F�F�R�X�Q�W�����1�R�W�L�I�\���3�U�R�J�U�D�P���$�G�P�L�Q�L�V�W�U�D�W�R�U���L�I���I�U�D�X�G���K�D�V���R�F�F�X�U�U�H�G��

�x �6�H�F�X�U�L�W�\���D�Q�G���V�D�I�H�N�H�H�S�L�Q�J���R�I���W�K�H���F�D�U�G���L�V���W�K�H���U�H�V�S�R�Q�V�L�E�L�O�L�W�\���R�I���W�K�H���F�D�U�G�K�R�O�G�H�U
�x �,���D�J�U�H�H���W�R���X�V�H���W�K�L�V���&�D�U�G���I�R�U���D�S�S�U�R�Y�H�G���S�X�U�F�K�D�V�H�V���R�Q�O�\���D�Q�G���D�J�U�H�H���Q�R�W���W�R���F�K�D�U�J�H���S�H�U�V�R�Q�D�O���S�X�U�F

�K�D�V�H�V�����,���X�Q�G�H�U�V�W�D�Q�G���W�K�H��
�8�Q�L�Y�H�U�V�L�W�\���Z�L�O�O���U�H�Y�L�H�Z���W�K�H���X�V�H���R�I���W�K�L�V���&�D�U�G���D�Q�G���U�H�O�D�W�H�G���P�D�Q�D�J�H�P�H�Q�W���U�H�S�R�U�W�V���D�Q�G���W�D�N�H���D�S�S�U�R�S�U�L�D�W�H���D�F�W�L�R�Q���E�D�V�H�G���R�Q���D�Q�\��
�G�L�V�F�U�H�S�D�Q�F�L�H�V

�x �,���D�J�U�H�H���Q�R�W���W�R���Z�U�L�W�H���G�R�Z�Q���R�U���V�K�D�U�H���P�\���&�D�U�G�¶�V���3�,�1���Q�X�P�E�H�U���Z�L�W�K���D�Q�\�R�Q�H�����L�Q�F�O�X�G�L�Q�J���P�\���3�U�R�J�U�D�P���$�G�P�L�Q�L�V�W�U�D�W�R�U���R�U���%�D�Q�N���R�I��
�$�P�H�U�L�F�D

�x �,���Z�L�O�O���Q�R�W���V�W�R�U�H���P�\���F�D�U�G���Q�X�P�E�H�U���R�Q���D�Q�\���P�R�E�L�O�H���G�H�Y�L�F�H�V�����Q�R�U���Z�L�O�O���,���X�W�L�O�L�]�H���D�Q�\���W�\�S�H���R�I���P�R�E�L�O�H���S�D�\�P�H�Q�W���R�U���G�L�J�L�W�D�O���Z�D�O�O�H�W���V�H�U�Y�L�F�H��
�V�X�F�K���D�V���$�S�S�O�H���3�D�\�����*�R�R�J�O�H���3�D�\�����6�D�P�V�X�Q�J���3�D�\�����H�W�F��

�x �,���D�J�U�H�H���W�R���Q�R�W���V�K�D�U�H���P�\���F�D�U�G���R�U���F�D�U�G���Q�X�P�E�H�U���Z�L�W�K���D�Q�\�R�Q�H���R�W�K�H�U���W�K�D�Q���D���Y�H�Q�G�R�U���,���D�P���G�R�L�Q�J���E�X�V�L�Q�H�V�V���Z�L�W�K�����)�D�L�O�X�U�H���W�R���G�R���V�R��
�P�D�\���U�H�V�X�O�W���L�Q���H�L�W�K�H�U���U�H�Y�R�F�D�W�L�R�Q���R�I���P�\���S�U�L�Y�L�O�H�J�H�V���D�Q�G���R�U���R�W�K�H�U���G�L�V�F�L�S�O�L�Q�D�U�\���D�F�W�L�R�Q�V

�x �&�D�U�G�K�R�O�G�H�U���P�X�V�W���G�R�Z�Q�O�R�D�G���W�K�H�L�U���P�R�Q�W�K�O�\���V�W�D�W�H�P�H�Q�W���R�I���D���F�U�H�G�L�W���F�D�U�G���D�F�W�L�Y�L�W�\���I�U�R�P���%�D�Q�N���R�I���$�P�H�U�L�F�D���Y�L�D���*�O�R�E�D�O���&�D�U�G���$�F�F�H�V�V
�x �&�D�U�G�K�R�O�G�H�U���P�X�V�W���S�U�R�Y�L�G�H���2�'�8���5�H�V�H�D�U�F�K���)�R�X�Q�G�D�W�L�R�Q���Z�L�W�K���D���P�R�Q�W�K�O�\���V�H�W�W�O�H�P�H�Q�W���R�I���W�K�H���F�D�U�G���D�F�W�L�Y�L�W�\���G�H�V�L�J�Q�D�W�L�Q�J���W�K�H��

�S�U�R�M�H�F�W�V���D�Q�G���R�E�M�H�F�W���F�R�G�H�V���W�R���E�H���F�K�D�U�J�H�G�R�I���F�D�U�G�K�R�O�G�H�U���S�U�L�Y�L�O�H�J�H�V

�&�$�5�'�+�2�/�'�(�5��

Cardholder Name:    �B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B

Cardholder Signature: _______________________________________Date: ___________________ 

�3�5�2�*�5�$�0���$�'�0�,�1�,�6�7�5�$�7�2�5��

I acknowledge that the above cardholder has been issued an Old Dominion University Research 
Foundation procurement card. 

Program Administrator Signature:_____________________________ Date: ____________________              


