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All eVA Purchase Orders require the entry of a purchase order (PO) category.   Purchase order categories 
are entered on the ‘Header’ screen of the eVA purchase requisition in the PO Category field.  A guide to 
the appropriate use of PO Categories is listed below. 
 

�x R01 - Routine: Should be used for all routine purchases with the exception of the exempt categories 
orders (see Exempt Category List below). 

�x S01 - Sole Source: Should only be used for sole source purchases greater than $5,000. 

�x E01 - Emergency: Should only be used for emergency purchases. 

�x X02 - Exempt from Fees: Should be used for purchases for one of the eVA exempt categories listed below. 
 

Exempt Category List 
The following must be processed in eVA with an 




