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A Graduate Assistant (GA) performs instructional, research, or administrative duties in support 
of the ongoing activities of the University’s academic, research, and service units. 

The awarding of a graduate assistantship is an integral and valuable part of the student’s graduate 
education. It should be viewed as an apprenticeship in teaching, research, or administrative 
service. 
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1. Graduate Teaching Assistant (GTA)



 

 

1. All GTA-Instructors will be required to pass the GTAI Institute (The Institute) prior to 
their semester of appointment. GTA-Assistants are not required to pass the Institute, but 
they must be approved and supervised by their appropriate faculty instructor. 

2. The Institute is offered twice a year during the week before fall and spring classes begin. 
In addition to the Institute, Departments are encouraged to develop their own on-going 
programs for training graduate teaching assistants. Such programs should be tailored to 
the specific needs of the discipline and department policies. 

3. International students for whom English is not their first language must pass the SPEAK 
test prior to attending the Institute. A passing score on the SPEAK test is 50. Students 
who marginally fail the SPEAK test with a score of 45 will be offered the opportunity to 
participate in a re-test as a part of the Institute to determine if face-to-face communication 
is sufficient for holding a teaching assistantship. This requirement may be waived if the 
student has a score of 26 or better on the speaking portion of the iBT TOEFL exam or a 



 

 

extension for a second semester may be granted only if the student has shown significant 
improvement toward the benchmarks and by using the same process.  

4. Students may not hold full-time employment and be appointed to an assistantship. See 
section I below. 

5. Normally, students will perform their assistantship duties in person and on-campus. 
Students enrolled full time in an online program, who are also U.S citizens or legal-
permanent residents residing in Virginia during the degree program, may be appointed to 
an assistantship only with the express permission of the GPD, the dean or designee, and 



 

 

International students must comply with any regulations or conditions associated with their visa 
status, in addition to the requirements of this enrollment policy. For international students taking 
fewer than nine (9) hours of graduate coursework in either the fall or spring semester, a Reduced 
Course Load Request Form (RCL) must be filed with the Office of Visa and Immigration 
Service Advising (VISA). International students beginning a new academic program during the 
summer semester must register for and complete a minimum of six (6) credits, regardless of their 
funding source. 

 

Exceptions to full-time enrollment requirements: 

1. Doctoral students who have successfully advanced to candidacy must register for and 
complete at least one (1) hour of graduate credit every semester until graduation (see 
Continuous Enrollment Policy). Such students may be appointed as GAs even while 
registered for a reduced course load. They are eligible for full tuition exemption and are 
considered to be full-time for financial aid purposes. The graduate form, Doctoral 
Candidates 1-Hour Full-Time Notification, must be completed and forwarded to the 
designated recipients. Such students shall not be paid from restrictive Commonwealth 
(S5) funds. 

2. Master's students appointed as GAs 
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An assistantship workload during the academic year (fall and spring) is up to 20 hours per week. 
These hours may be divided between areas of service (teaching, research, and/or administrative). 
No special approval is required if 
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Any overpayment must be reimbursed to the University by the student as soon as possible 
after termination. Failure to repay the amount owed may result in legal action against the 
student for recovery. 

If a student resigns from an assistantship or is terminated for reasons other than the 
completion of the appointment or expiration of the funding contract, the department chair or 
graduate program director should notify the appropriate academic dean or administrator as 
soon as possible and nominate a replacement if necessary. 

A student who believes that he or she may have been unjustly terminated may appeal the 
decision. First, the student should meet with the supervisor, graduate program director, and 
department chair in an effort to resolve the situation. If this effort fails, the student may make 
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University graduate fellowships are awards granted for scholastic achievement and promise. 
Their objective is to enable full



 

 

eligible for a tuition waiver unless an exception is approved by the college dean or design and 
graduate dean or designee. 
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A student who completes less than half of the graduate assistantship or fellowship appointment 
may be required to return their full tuition assistance (i.e., tuition waiver or tuition grant) award 
to the University
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